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Time Management 
By Corrie Petersen 

 
Time management is important for everyone, but it’s one of the most important things for 
women business owners to have in order to be successful. It’s also one of the toughest 
things we face. 
 
Mom’s that own businesses have a lot to balance on a day to day basis. There is the 
laundry, the dishes, the children, and all the business tasks that must be attended to on a 
daily or weekly basis. Finding the time to get everything done in a day and still have time 
for the family can be tricky. Time management can help with part of this each day. 
 
When you are using time management skills, you need to not only manage your business 
this way, but you need to manage your family as well. The reason for this is you need to 
manage everything together or none of it will work. Your business and family go hand in 
hand. 
 
We have many options when it comes to time management and each option should be 
reviewed and considered. You never know what you might find that works for you and 
your family. There are many time management choices and we will discuss them so you 
can make an educated decision. 
 
• Online planner 
 
There are several online planners you can use. Do a search for online planner or calendar 
to see what comes up. Some may have small fees while others are free of charge. A few 
examples would be Yahoo Calendars, Google Calendars, or Outlook, via your email. 
 
• Personal day planner 
 
These are like a notebook and may come with a cover. There are several types to choose 
from. You can have a calendar only which vary in size from pocket sized to 8x12. These 
are usually spiral bound as well. There are other types that have a monthly overview 
calendar and a larger calendar to write appointments on. These are usually larger in size 
and maybe wider as well. 
 
• Wall or desk calendar 
 
The wall calendar is one that you can get at a book store and hangs on the wall. You will 
have one month per page and the size is usually 8x11 per month. The desk calendars are 
the flat type that lay on your desk like a place mat. These are usually bigger in size and 
range in size from 22x17 or larger. 
 
Once you decide on a planner that will meet your needs, you need to train yourself to 
write down all appointments. One way to do this is put a sticky note on your computer 
that says calendar appointments. Another way is to ask your family members to help you 
remind you to do this. Statistics show if you do something continually for 7-15 days, it 
will become habit and you won’t forget. The same is true with calendaring. If you find a 
way to remember to write down everything you need to do each day it will become habit 
and you will have trained yourself to do it each and every day. 
 
When you figure out how to use time management, not only will you be successful at 
remembering what you need to do, but you will find you have more time to get things 
done because you aren’t at a loss for what needs to be accomplished. 
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Make Housecleaning A Breeze  

With These Helpful Hints  
 
 We all hate it, but it has to be done.  Don’t spend your entire weekend inside 
cleaning.  Here are seven helpful hints to get the job done with speed and 
precision, so that you can get out and enjoy your free time! 
 

1. Begin with machines first.  Get the clothes washer or dishwasher started so 
that it will be ready to empty by the time you are done with other tasks. 

 

2. Clean your home from top to bottom.  Dust first, vacuum last. 
 

3. Use your time wisely.  Spray cleaning solutions on fixtures and mirrors, so 
that the cleaners can begin to work while you are cleaning other areas. 

 

4. Use the right tools.  A damp sponge will get pet hair off upholstery.  Cloth 
diapers are excellent dusting clothes.  And wearing cotton gardening gloves 
will make mini-blind dusting a snap. 

 

5. Get rid of clutter.  Give it to charity or throw it in the trash. 
 

6. Use an Astroturf mat at the entrance to your home.  You will be surprised 
at how much dirt it will catch. 

 

7. Remove temptation.  Get rid of the table or place where all of the daily     
junk is piled.  You are more apt to put items away if this spot is no longer 
available.   

 
 Following these simple tips can help you reduce your cleaning time and 
make the job much easier—guaranteed.  You will notice the difference! 
 
 
 
 

Who Wants To Be A Millionaire? 
 

Think you have saved enough for your retirement?  Think again.  The latest 
statistics show that you will need a million dollars to have a secure, comfortable 
retirement.  To have that amount, with an average annual rate of return of 10 
percent and making regular monthly investments, here is what you need to invest 
each month: 

$5,000 a month for 10 years = $1,024,225 
$2,600 a month for 15 years = $1,077,623 
$1,400 a month for 20 years = $1,063,116 

      $800 a month for 25 years = $1,061,467 
      $480 a month for 30 years = $1,085,034 
      $300 a month for 34 years = $1,027,617 
      $100 a month for 45 years = $1,048,250 

You need to ask yourself a few simple questions in order to figure out which 
plan is best for you.  How old are you?  How many years until you want to retire?  
How much do you need to be setting aside each month?  If you can’t afford that 
monthly amount you need to look for ways to increase your monthly income or 
decrease your expenses.  The earlier you start saving, the sooner you can begin 
your retirement. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Women In Networking 
Womens Expo 

 to support MADD 
 

Sunday, October 18th 
11am – 4pm 

 
Featuring 50 vendors 

Silent Auction 
50/50 Raffle 
Drawings  

 
If you are interested in 

being a vendor please visit 
www.winofmacomb.com 
download the application 
under the expo tab and 
simply fax or mail it in. 

Canine Walkers 
Needed! 

Mothers Against Drunk 
Driving is seeking canine 
walkers for their walk on 

September 26th. 
 

Prizes will be awarded to the 
top canine walker, plus 

contests and a special Pooch 
Parlor! 

Visit www.walklikemadd.org 
and join the Women In 

Networking team 



7 Effective Sales Technique 
 By JR Lang 

 
Effective Sales Techniques: 
 
1. Know your customer. This is one of the most important sales techniques in 
the arsenal. Do some research and understand the types of people that you are 
selling to. Understanding their needs, desires and concerns is a great way to 
present a solution that they will surely go for. Different audiences have different 
problems, as a salesperson you are in essence a problem solver and are there to 
offer a solution that can change from one 
 customer to another. 
 
2. Know the product. Make sure that you know your business and the product 
you are selling. Often using the product yourself will allow you to convey a 
message of reliability, honesty and integrity. You do not want to come across as 
someone who does not know what they are talking about. 
 
3. Read customer reactions. Another important sale technique is to read 
customer reactions. Watch the facial, body language and verbal reactions of the 
customer. Be able to detect, interest and disinterest as well their  
general reaction to the pitch and the product. Hopefully, the reactions will be 
positive, because they are interested in what you are selling. If they seem 
disinterested, remind them of the more prominent points that your product has. 
 
4. Listen to the customer. This sales technique can be crucial to your business 
success. Do not assume you know what customers want, listen for questions that 
are overt and covert as well. Be able to answer those questions with expertise and 
never convey that you don not know something. Make sure that you know the 
product well enough and all its components and features that you can answer 
with competence. 
 
5. Emphasize the benefits. Every product has its benefits, and those should 
always be emphasized. Also, some customers may have very different benefits 
from the same products, identify those and emphasize the ones that fit a 
particular audience. 
 
6. Eye contact. This sales technique can go a long way to exhibiting honestly 
and credibility. Make sure to look your customer in the eye and not convey any 
kind of hesitation or non-belief in your product. 
 
7. Be professional. Be respectful, speak well and clearly, smile, address the 
customer properly. Do not use slang, or bad words. Remember that you represent 
the product and all it has to offer and there is not much time in a sales pitch so 
first impressions really count. 
 
Utilizing these sales techniques can vastly improve the success of your home 
business and enhance your  
earnings and sales. 
 

 
 

 
 

Trivia  
¨  Humans, if they are very sensitive, 

can detect sweetness in a solution of 
one part sugar to 200 parts water.  
Some moths and butterflies can 
detect sweetness when the ratio is 
only one part sugar to 300,000 parts 
water. 

¨  An elephant’s trunk can hold more 
than five liters of water. 

¨  In any given week, an average of 
2.3 million Americans are on a paid 
vacation. 

¨  Human adults breathe about 23,000 
times each day. 

 
 
 
 

 
 
 
 
 

 

 
Need to increase your 
forth quarter sales? 

 
Check out one of the 

Women In Networking 
Chapters! 

 
Roseville:  Meets every 2nd and 
4th Wednesday of the month at 
Dennys on Gratiot.  
Networking begins at 8:30am 
and the meeting runs from 9am 
until 10am 
 
Utica:  Meets every 2nd and 4th 
Thursday of the month at 
Biggby on Hall Rd and Van 
Dyke.  Networking begins at 
6:30pm and the meeting runs 
from 7pm until 8pm. 


